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1) Open Internet browser (Microsoft Edge or Google Chrome) and in the URL field, type myjpexpress.com 
and press the enter key. 

  

 

2) At the JP Express website, click the Our Team section. 
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3) In the Our Team section of the website, scroll down to the “Join our Team” part of the website.  Under 
the Download Application, click on the application link you want to fill out and it will open a new 
internet browser window or new tab. 
 
[Master Driver (Company Driver), Owner Operator, Dockworker, All Other Positions] 
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4) Example; you want to apply for a dockworker position.  Go ahead and click on the Dockworker link to 
open the application in the web browser.  It may open the application in a separate browser tab as 
shown in screenshot below. 
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5) After the application opens up, you can begin filling out the application.  Please note depending on the 
application you selected there could be from 3 pages up to 14 pages to fill out.   
 
In this example, the dockworker application is 4 pages. 
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6)  After you have completely filled out the application (all pages).  Now you need to save (or download) 
the application to your local computer.   

Click on the down arrow symbol on the right hand side of the application and select “With your changes”. 

 

 

7) By default Chrome and Edge saves files to your local computer’s Download folder (as shown in this 
screenshot).  Type your “firstname lastname” in front of the current filename and click Save. 

 

 

 

 

 

 

 

 



JP Express Application Instructions 

Page 6 of 7 
 

 

8) After you have saved the application on your computer, next step is to upload the application on the 
website.   Go back on the myjpexpress.com website, at step 3 under Join Our Team, complete the 
following 7 steps.     

Complete steps 1 through 7 (shown in screenshot below) 

  

- Using the drop-down arrow, select the position 
- Type your firstname 
- Type your lastname 
- Type your email address 
- Type your phone 
- Upload your application 

o Click on the “Choose File” button 
o Browse to the folder you saved the application (by default it would in your download 

folder.  If not, browse to the folder you chose to download and save the file) 
o Click on the application file and select Open 
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9) Once website form is completed, it will look similar to this screenshot.  It will show all fields filled in 
along with the application in the upload section.   Once you are satisfied with the information you filled 
in and you uploaded your application, you can click on the Submit button. 

 

10) You will receive a message, Thank you for submitting your application. 

 

 


